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DIBBSDIBBS
DLA Internet Bid Board DLA Internet Bid Board 

SystemSystem

  Jamie Miles 



Before You Can Sell To DLA

• Get a D-U-N-S number -Dun & Bradstreet (1-800-333-
0505)

• Takes about 10 minutes -free of charge
• Or register for your DUNS number at: 
https://iupdate.dnb.com/iUpdate/viewiUpdateHom

e.htm 
 

• Register at www.SAM.GOV
• List company capabilities in terms of NAICS 

Codes.
• For assistance go to:

•  http://www.census.gov/eos/www/naics/ 
• Certifications and Representations
• For help registering in SAM, contact the 

supporting Federal Service Desk (FSD) at 
https://www.fsd.gov 

• Be able to receive electronic funds transfers, and 
email.
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Common Solicitation 
Types

•Request for Quotations (RFQs)
- Under $150,000
- Most common type at DLA 
- Average award is under $4,000
- Most quoted through DIBBS

•Request For Proposals (RFPs)
- over $150,000
- Proposals may be negotiated
- Solicitations must be filled out by hand 

and 
returned to DSCR by a specific time and 

date
stated on solicitation



How DLA Buys

1. Approved CAGE Code & Part Number stated 
in solicitation under item description
• Manufacturer(s) already approved
• Approved source(s) for dealers and 

distributors
2. Qualified Products/Manufacturers Lists 

(QPLs/QMLs) – pre-qualified Large &/or Small 
Businesses for each NSN

3. Source controlled via approved sources – 
restricted to pre-approved sources listed on 
drawing 

4. Fully Competitive – Government has 
available for use to any manufacturer 
to make items of supply
• I/A/W Drawings Available (Bidsets)



What is on DIBBS?

DIBBS is a web-based application to:
• View and Submit Quotes 
• View RFPs 
• View Long Term Contracts opportunities
• View Award Information
• View provisions, clauses and packaging specs
• View price history – on some solicitations
• Submit PARS (Post Award Requests System)
• Access Technical Data via cFolders
• Access Acquisition Forecasts using Supplier 
Requirement Visibility Application (SRVA) tool – 
must have login & password
•  Access Past Performance Information Retrieval 
System (PPIRS) via a web link – another 
Performance Score used in award decisions



How DLA Buys Now

At least 85% of our solicitations 
are

 AUTOMATED via
DIBBS

• These procurements are system generated, web based, 
evaluated and awarded by the computer, called 
Automated One Time Buys.  They are virtually 
untouched by human hands.  

• Automated procurements are identified by 
having a T in the 9th position of the solicitation 
number. 
(For example SPE4Ax-T-xxxx)
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Link to 
DIBBS

Link to HQ Ft. 
Belvoir, VA Small 
Business Home 
page



DIBBS Home Page (upper part) 
https://www.dibbs.bsm.dla.mil/



Help – FAQ Topics
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EProcurement 
Automated 
Master



Identifying Federal Supply 
Classes

3040 Miscellaneous Power Transmission 

Equipment



DIBBS Home Page (lower part) 
https://www.dibbs.bsm.dla.mil/

Links go to each 
locations home 
page

DIBBS Notices such as System Updates and Other Opportunities
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DIBBS Home Page 
https://www.dibbs.bsm.dla.mil/

To Register - must have prior SAM 
registration

(www.sam.gov/portal/public/SAM/) – 
yearly update required

Registration is required for - submitting 
electronic quotes on RFQs and to 
register email addresses for solicitation 
and award notifications NOT to search



DIBBS Registration

Enter your CAGE



DIBBS Registration (cont’d)

Data pulled from SAM

Super User  - enter name, 
phone number and email

Your Temporary PIN # will be sent here



DIBBS Registration (cont’d)

Enter the temporary ID sent to 
your Email



DIBBS Registration (cont’d)

Check “I accept terms box”
 and
 “NEXT”

Read carefully and 
understand agreement



DIBBS Registration (cont’d)

Must select three challenge 
Questions and enter an answer 
for each;
 “NEXT”

Password Format   · At a minimum your password 
must be at least 15 characters long. 

  · Your password must contain at least 1 
characters from each of the following 4 classes listed 
in the chart below: 

    1. English Upper Case Letters: 
ABCDEFGHIJKLMNOPQRSTUVWXYZ 
    2. English Lower Case Letters: 
abcdefghijklmnopqrstuvwxyz 
    3. Westernized Arabic Numerals: 0123456789 
    4. Non-alphanumeric ("special characters"): @#$
%^&+.=! 

  · New password must differ from your last 10 
passwords. 

  · New password characters must differ from previous 
password by 4. 

  · New password must have no more than 4 letters in 
a row, or 4 numbers in a row. (i.e. 5678, aBcD) . 

  · Passwords are valid for 60 days.

Passwords should be complex, but one you can easily 
remember. For example, Msi5%Y0ld%ni$8! (My Son is 
5 years old and is great 

Passwords should not contain personal information 
such as names, telephone numbers, account names, 
birthdates, or dictionary words



DIBBS Registration (cont’d)

Agree / Dis-agree to use 
Alternate Dispute 
Resolution

Days Quote Valid for – 
standard 90 days but can 
change

Discount terms – standard 
net 30 days but can 
change

Award and Solicitation Notifications – Primary and
Secondary (Alternate) POCs – can only ONE 
Primary and Alternate POC, no more POCs can be 
added.

Notifications sent ONLY to Primary, unless get 
notification back (undeliverable only) that the e-
mails did not go through then Notifications sent to 
Alternate POC

NOTE: Contract Award, and Other Contract Actions i.e. Modifications 
will ONLY be sent via email to the Primary POC, so verify email address 
always current



DIBBS Registration (cont’d)

Solicitation Notifications – Primary and Secondary 
(Alternate) POC w/ e-mail address for notification

Vendor Directed Solicitation 
Notification 
Instructions:
This feature allows the Super User to 
direct email notification of new 
solicitations that match selections for 
FSC, NSN, and Approved Manufacturer 
CAGE in their profile.

Can enter up to 3000 values per 
category (FSCs, NSNs, and/or CAGE’s) 
separated by commas. 

Do not enter an NSN that falls within an 
FSC already chosen for vendor directed 
solicitation notification

Specific NSNs

Approved
Manufacturer / 

Cage
Codes - 

Distributers use 
this feature a lot

FSCs - will 
get every 

open 
solicitation 
in all the 
loaded 

FSCs (Email 
box 

overload)

“NEXT”



DIBBS Registration (cont’d)

If everything is correct > 
“Submit”

If not: “< Prev” - to go back 
and make corrections



DIBBS Registration

Section 8 – Thank you for 
Registering

Shows your DIBBS Super User ID – 
always your CAGE CODE followed 
by 01
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Update User Profile & 
Manage Vendor Accounts



Logging onto DIBBS 
(registered user)



Logging onto DIBBS (registered 
user) (cont’d)

User ID &
Password



Home Page

Home Page:
– Date password expires
– will show SAM needs updating and 
provides link to website (yearly 
update)

* System may no longer let you quote until 
SAM updated

Hot Links to:
Manage your user & 
Vendor Accounts, Your 
Submitted Quotes, 
SRVA, Market Ready 
Orders, PARs



Accounts Options (Profile)

Location: Home > My Account

Options Available on Page:

-User & Super User - options to 
manage accounts

-Our Quotes Searches

-Non-Public Buyer Direct Solicitations 



Update My User Profile

Location: Home > My Account

Update My User Profile



Update My User Profile (cont’d)

To update your Vendor Account go to:

My Account > User Profile

Change – email address, Fax & phone # 

Click “update” button



Change My Password

Location: Home > My Account > User 
Options

Change My Password whenever you 
need to



Manage User Accounts

Location: Home > My Account

Super User creates other User 
accounts, edits accounts or deletes 
user accounts in “Manage User 
Accounts”

New Users then must go thru the 
Forgot Password process to create 
their password



Manage Vendor Accounts Profile

Location: Home > My 
Account

Super User Option >
      Manage Vendor 
Profile
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Manage Vendor Accounts Profile (cont’d)

Location:
Home > My Account > Accounts > Vendors
  (only view if authorized to quote for multiple cages but 
also go if want to add sub-accounts to your account {click 
on Cage} numbered 02 thru 99)

CAGE: cannot quote if “red status flag” visible, need to update your 
account info or DLA has tried to send you an email based on your DIBBS 
email account and have been unable to do so. If email is correct contact 
DIBBS Helpdesk to verify email address and clear flag.

Click on “CAGE” to do maintenance – also for Vendor  Profile

Link to SAM data



Manage Vendor Accounts Profile (cont’d)

Super User can Check or Change the default Vendor representations as required



Manage Vendor Accounts Profile (cont’d)

Award and Solicitation Notifications – Primary and
Secondary (Alternate) POCs – ONLY ONE Primary 
and Alternate POC, no more POCs can be added.

Notifications are sent ONLY to Primary, unless we 
get the notification back as undeliverable, then 
Notifications sent to Alternate POC.

Super User – updates these fields that 
direct email notification of new 
solicitations that match selections for 
FSC, NSN, and Approved Manufacturer 
CAGE Codes in the profile.

Can enter up to 3000 values per 
category (FSCs, NSNs, and/or CAGEs) 
separated by commas. 

Do not enter an NSN that falls within an 
FSC already chosen for vendor directed 
solicitation notification

Specific NSNs

Approved
Manufacture

r / Cage
Codes - 

Distributers 
use this 

feature a lot

FSCs - 
will get 
every 
open 

solicitati
on in all 

the 
loaded 
FSCs 

(comput
er 

overload
)



Manage Vendor Accounts Profile (cont’d)

Review and Submit changes



Manage Vendor Accounts Profile (cont’d)

“Submit” brings you back to 
the “Manage Vender 
Accounts “ page



Manage Vendor Quotes

Our Quotes >
    Search Submitted Quotes

For your CAGE Code you can: 
 Search for, Look at, Revise or Re-Enter Quote (a Re-
Entered Quote will overlay an original quote, DIBBS does 
not keep multiple variations of quotes)

Non-Public Buyer Direct Solicitations

If you have any or were sent a solicitation directly to 
your CAGE, i.e. are on QPL / QML Lists or PRE qualified 
you would look here



Manage Vendor Quotes (cont’d)

Quote Search page:
 For your Cage Code you can search:
-Today’s Quotes
-Recent’s  Quotes (past 15 days)
-Date
-Date Range
-Custom Search



Forgot Password

Location: Home > Log In (Key Logo)

ANYTIME you cannot get into DIBBS  (other 
than being locked out) you need to go into the 
Forgot Password process and change your 
password

New Users then must go into the 
Forgot Password process to create 
their password



DEFENSE LOGISTICS AGENCY
AMERICA’S COMBAT LOGISTICS SUPPORT AGENCY

DEFENSE LOGISTICS AGENCY
AMERICA’S COMBAT LOGISTICS SUPPORT AGENCY

WARFIGHTER SUPPORT ENHANCEMENT                    STEWARDSHIP EXCELLENCE                       WORKFORCE DEVELOPMENTWARFIGHTER SUPPORT ENHANCEMENT                    STEWARDSHIP EXCELLENCE                       WORKFORCE DEVELOPMENT

Supplier Requirements 
Visibility Application 

SRVA Forecast 
Information



SRVA Forecast Information

Supplier Requirements 

Visibility  

Application 

SRVA 
•Provides 24 months of projected purchase order quantities

• Access via DIBBS user ID and password

•Once logged in, job aid available to assist in navigation



44

Forecast Information on
DIBBS (SRVA)

SRVA Forecast Information – must be logged in to view



SRVA Forecast Information

Search by 
FSC or NIIN

Loaded FSC 
3120 search 
value

View 
Modes: 
Month, 
Quarter, 
Annual

Load up to 500 at a time

Multiple sort-by combinations

Downloadable Files

3120
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Date last updated

Shows data for 3 
fiscal years on 
most NSNs

Results are affected by:
Customer returns, 
cancellations, project 
funding, and military 
events, but it could give 
you a leg up on the 
competition
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Search for 
Solicitations



DIBBS  ICONS



RFQ QUOTE SEARCH



RFQ DATABASE SEARCH

• NATIONAL STOCK 
NUMBER (NSN)
•FEDERAL SUPPLY CLASS 
(FSC)
•SOLICITATION NUMBER 
(SPM)
•PURCHASE REQUEST (PR)
•NOMENCLATURE
•APPROVED PART NUMBER
•APPROVED OEM CAGE 
CODE

)



51

Solicitations - FSC 5342 
Hardware, Weapon System 
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Number of open 
solicitations

Note: T or U 
Solicitations –
Automated by the 
System
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5342 Solicitations – Tech Docs only

Check 
this box 
before 
submit
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5342 Solicitations – Tech Docs only

Click a “NSN” 
link for the 
next screen

Note:  Checking 
“Items with Bidsets” 
reduced the search 
list by 69% the day 
this list was pulled
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5342 Solicitations – Tech Docs only

AMSC (Acquisition 
Method Suffix 
Code) “G” – 
indicates the 
adequacy of the 
available technical 
data 
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You can search by: 
•NATIONAL STOCK NUMBER (NSN)
•FEDERAL SUPPLY CLASS (FSC)
•SOLICITATION NUMBER (SPM)
•PURCHASE REQUEST (PR)
•NOMENCLATURE 
•APPROVED PART NUMBER
•APPROVED OEM CAGE CODE

Can still check
 these boxes 
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Solicitations
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T Solicitations

Review a 
Solicitation

Note: Each 
solicitation will vary 
to some extent



59

T - Solicitation 

DO: Critical to
    National Defense
DX: Highest National 
    Defense Urgency

Department of Defense Priorities and Allocations 
Manual
http://guidebook.dcma.mil/38/DPAS
%20Guidebook.htm
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T – Solicitation  Master Solicitation Reference

Master Solicitation Link
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T – Solicitation
NAICS & PR info

North American Industry Classification 
System 
http://www.census.gov/epcd/www/naic
s.html 

Additional PR specific
information
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T – Solicitation
Procurement History
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T – Solicitation Item Description

NSN

Item Description

NOTE: Important item 
specific details / 
requirements / testing, 
such as First Article Test 
(FAT) details, will be in the 
item description



64

T – Solicitation CLIN Information
CLIN
Information 
– order line

Additional PR specific
information



T – Solicitation  Packaging & Marking 
Information

Packing Code Lookup – Commercial Web Site
https://camphill.leidos.com/code_lookup.nsf/codecheck 



T – Solicitation
Packaging & Marking Information (cont’d)



T – Solicitation
Shipping Information

Depot Ship to address



T – Solicitation
Shipping Information (cont’d)

OCONUS Ship to address
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Q – Solicitation

Note: Each solicitation 
will vary to some 
extent

Review a 
Manual 
Solicitation
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Request for Quote (RFQ)

Solicitation # Issue Date Set-Aside or
Unrestricted

Required
Delivery

FOB PointBuyer Contact
Information

Return by 
Date
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RFQ – Section D
Clauses and Provisions

Section D:
– Contains all required 
solicitation clauses
– Contractor: Reviews and 
Fills-in applicable clauses

- Check Master Solicitation for more clause 
clarification:
http://www.dla.mil/Acquisition/Pages/Automast
er.aspx
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RFP Upload 
Proposal 
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RFP Upload Proposal
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RFP Upload Proposal (cont’d)
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Allows vendor to upload 
documents

Contains documents 
that have been 
uploaded, but not yet 
submitted as part of 
offerContains all files that have been 

submitted as part of offer
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RFP Upload Proposal (cont’d)
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RFP Upload Proposal (cont’d)

• Up to 60 characters 
• Only special characters are 

underscore & hyphen
• Only upload 1 file at a time 
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RFP Upload Proposal (cont’d)
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RFP Upload Proposal (cont’d)
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RFP Upload Proposal (cont’d)
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      DLA's Aviation Supply & Demand Chain 
Manager
      DLA's Aviation Supply & Demand Chain 
Manager
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Contact Information

•Matt Wood – Matthew.Wood@dla.mil

•Jamie Miles– Jamie.BanksMiles@dla.mil

•Shannon Andrews- Shannon.Andrews@dla.mil

•James Lisciandri– James.Lisciandri@dla.mil
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